COMBINED CHARITIES INCORPORATED

OCCUPATIONAL HEALTH, SAFETY AND WELFARE POLICY
RELEVANT ACTS AND STANDARDS
· Occupational Health Safety and Welfare Act 1986

· Occupational Health Safety and Welfare regulations 2000

· Workers Rehabilitation and Compensation Act and Regulations 1986

APPENDIXED FORMS TO THIS POLICY
Form 1.1 

Suppliers / Contractor’s Occupational Health, Safety and Welfare Policy Acknowledgement

POLICY STATEMENT
The Directors and Executive Management of Combined Charities Incorporated recognise the importance of providing all employees, visitors and contractors with a safe and healthy work environment.
PRACTICE/PROCEDURE
Our goal is to prevent occupational injuries and illness. Combined Charities Incorporated will seek to achieve this by:
· Identifying and reducing the risks of all types of work activities that have the potential to produce personal injury or occupational illness.

· Providing instruction, training and supervision to improve individual's understanding of workplace hazards, including safe work practices and emergency procedures

· Involving individuals in occupational health and safety matters and consulting with them on ways to recognise, evaluate and control workplace hazards

· Ensuring that everyone (including visitors and contractors) complies with appropriate standards and workplace directions to protect their own and others health and safety at work

· Providing adequate systems and resources to effectively manage rehabilitation and return to work processes

Combined Charities Incorporated will implement and maintain an ongoing occupational health and safety program that includes conducting regular inspections of the workplace aimed at preventing accidents and incidents.

All employees are expected to:

· Follow all company safety requirements and relevant Codes of Practice
· Maintain a clean and orderly work area

· Report all injuries and safety incidents

· Actively participate in safety improvement activities 

SUPPLIERS AND CONTRACTORS:
All Suppliers, Contractors of Combined Charities Incorporated who enter Members’ sites to undertake paid or unpaid work is to comply with the Occupational Health, Safety and Welfare Act 1986, as well as any policies adopted Members individually. All such persons shall take reasonable care of the health and safety of themselves and others who may be affected by their acts or omissions. 
All Suppliers, Contractors of Combined Charities Incorporated shall not intentionally interfere with or misuse anything provided in the interest of health and safety. 
All Suppliers and Contractors of Member organisations of Combined Charities Incorporated shall:

1. Use supplied equipment in the correct manner, maintain their work in a safe and orderly condition and report immediately any unsafe conditions or work related injury to the Responsible Officer or his or her delegate. 

2. Ensure that they do not, by the consumption of alcohol or a drug, endanger their own safety, or the safety of any other person on the site. 

3. Pay particular attention to the following:

a. Manual handling practices and procedures;

b. Fire safety and isolation;

c. Report any unsafe conditions

Failure to comply with the legal requirements and specific instructions related to health and safety, or to comply with these policies will result in immediate removal from the site, and such other action as may be appropriate. 

All Suppliers and Contractors shall complete the Occupational Health, Safety and Welfare Policy Acknowledgement Form (form 1.1) prior to commencement of services for Combined Charities.
MANAGEMENT

The management of the organisation is committed to meeting the standards required by the Occupational Health Safety & Welfare Act 1986 and its regulations, Workers Compensation and Rehabilitation Act and Regulations 1986, approved Codes of Practice and by Common Law. The management of the organisation has a responsibility to:

· Provide and maintain so far as is reasonably practicable:

· A safe working environment

· Safe systems of work; and

· Plant and substances in safe condition

· Provide information, instruction, training and supervision to ensure that each employee is safe from injury and risk to health.

· Provide a quality improvement process.

· Adopt measures to minimise the risk of and harmful effects of fire and explosion.

· Provide appropriate personal protective equipment and to ensure that it is properly used.

· Keep information and records relating to work related injuries suffered by employees.

· Provide medical, health and first aid services as required by the regulations made under the Occupational Health, Safety & Welfare Act 1986 and Workers Rehabilitation and Compensation Act 1986.

· Investigate all work related accidents.

Within the organisation the Occupational Health, Safety & Welfare, Rehabilitation and Claims Management, communication and responsibility structure, will be clearly defined and well integrated. The roles and responsibilities and accountability of individual employees will be defined in Job Descriptions.

EMPLOYEES

Employees have a responsibility to: 

· Take reasonable care to protect their own safety and health at work.

· Ensure that they don’t endanger any other person through any act or omission at work.

· Ensure that correct use is made of all equipment provided for health and safety purposes. 
· Ensure that they are not, by the consumption of alcohol or drug, in such a state to endanger their own safety at work or the safety of any other person at work.

· Keep their work area tidy.

THE RESPONSIBLE OFFICER

A key requirement to ensuring the success of the Organisation’s health and safety system is the involvement and commitment of Senior Management. To reflect this commitment, the Executive Officer will act as the Responsible Officer as defined in the Occupational Health, Safety and Welfare Act 1986.

The Responsible Officer will have an active role in the development of, implementation and planning of health and safety policies and programmes. Additionally, the Responsible Officer will consult the health and safety committee on matters relating to health and safety.

POLICY REVIEW PROCESS

The review of this policy is the responsibility of the Executive Officer. This policy will be reviewed in consultation with the Board of Directors.

	
	

	Current Review Date – September 2008
	Next Review Date – September 2011


Executive Officer Signature:


_______________________

Board Director Representative:

_______________________

Date:





________________________

COMBINED CHARITIES INCORPORATED

Suppliers/Contractors Occupational Health, Safety and Welfare Policy Acknowledgement

(To be completed by the Supplier / Contractor before commencing work).

I/We ……………………………………………………………………………………………………………………
         (Business name of Contractor)

of …………………………………………………………………………………………………………………………
     (Business address)

hereby undertake to abide by Combined Charities Incorporated Occupational Health, Safety and Welfare Policy in respect of Suppliers, Contractors, a copy of which we acknowledge, as having received), and certify that we are currently licensed (where a licence is required for such work) to perform the work to be undertaken and will do so within the adoption of safe work practices. 

…………………………………………………………


…………………………………………………………

    Signature of CCI Executive Officer



Signature of Witness

…………………………………………………………


…………………………………………………………

           Print Full Name





    Print Full Name

…………………………………………..


…………………………………………..


        Date






Date



SIGNED for and on behalf of …………………………………………………………………
………………………………………….


…………………………………………….


   Signature






Print Full Name

in the presence of:

…………………………………………………………


…………………………………………………………….

Witness Signature




Witness Print Full Name

…………………………………………..



Date
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